
Importing Clients & Invoices from ProSeries 
 

Creating Reports in ProSeries to Export: 
 

a. Open the ProSeries program 
 

b. Select the HomeBase view for the import type (1040, 1120, etc) 
 

c. Choose HomeBase from the menu bar 
 

d. Select Column Headings 
 

e. Add the required and optional headings to the HomeBase view 
 

 
 

f. When finished, click OK 
 

g. From HomeBase view, Save the view and name 
 

h. From HomeBase menu bar, choose “Export View” 
 
 


